PRINCIPIA COLLEGE	INTEROFFICE CORRESPONDENCE

ACADEMIC ALERT



____________________________	_________________________________
NAME OF STUDENT		COURSE NUMBER and NAME

____________________________			_______
INSTRUCTOR’S NAME ISSUING ALERT			DATE	

Nature of alert
|_| Attendance
	Comment:	

|_| Class participation
	Comment:	

|_| Preparedness
	Comment:	

|_| Completion of assignments
	Comment:	

|_| Writing skills				
	Comment:	

|_| Reading/comprehension skills
	Comment:	

 |_| Performance on quizzes/tests/exams
	Comment:	

[bookmark: Check6]|_| Other  



Submit this form to Cherie Hufford (cherie.hufford@principia.edu) via email.  Copies will be sent to the Student, Academic Advisor(s), Home Life Manager, and Coach.
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